
New World School of the Arts 

2023-2024 Pre-Arranged Absence Request Procedures 

Students requesting to be absent from school for college visits, auditions, or performances need to 
complete and follow the procedures delineated below. As a reminder, all documentation must be 
submitted at least one (1) week in advance of the absence for approval. Once received, it must have 
High School Administration's authorization prior to requesting any teacher signatures and it will not 
be authorized for more than a total of five (5) cumulative days for the entire year. 

The following is needed from you prior to submitting your request for approval: 

1. A letter of explanation from your parent/guardian representing your request.
2. Documentation that supports the request (e.g., invitation to audition and/or college visit

information)

Upon your return, you will be required to bring back evidence of your participation in the event for 
which a "Pre-Arranged Absence Request" was granted. 
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